            Buddies Clubs and Services
Child Health Care and Administering Medicines Policy
Many children/adults at Buddies Clubs present with a range of health issues. Where feasible we give staff training in how to give appropriate support and administer prescribed medication. However, young people/adults whose conditions have more serious implications (e.g. those requiring injections) would have to be looked at and training put in place.
Our insurance cover permits us to administer prescribed medication. We do not administer medications that are not prescribed.
Guidelines for administration of Medication

1.
Buddies staff should not give the first dose of a new medication to a young person/adult, Parents/carers should already have done this to ensure no adverse side affects or allergy reaction resulting from medication.

2.
No staff member will administer medication if you do not know what it is for. The information leaflet should be sent with the medication. Staff must read this leaflet prior to administration.

3.
Dosage of medication must be checked with the parent/carer and against the label. All medication, inhalers etc. to be clearly marked/labelled with child/adult name, date, photo, dosage and name of medication. Check expiry date/dispensed date and that it is for young person/adults current condition. Time expired medication should be returned to the parent/carer.

4.
All medication should be in its original container. Medication must be stored in a locked medicine cabinet, out of reach from children. 
           Emergency medication like inhaler or adrenaline injections may be stored in room as they need to be readily available and accessible to staff but must be out of reach of children. All staff must know where medication is stored. If medication requires storage in a fridge in kitchen it must be clearly marked. (No children/adult to have access the fridge in kitchen at Buddies). 
           On trips medication is carried in Buddies Clubs bag.
5.        On trips medication is carried in staff Buddies bag for Nursery service. In main services and Outreach Young people/Adults have their own individual medication bag that staff should check contents before leaving the building and ensure they take the medication bag with them.
6.
Parents/carers complete appropriate medical consent forms for medication. These forms are reviewed and checked every month.

7.
Double staff signatures are required when administering medication. Two staff should be present to ensure correct dosage given. In the event of under/over dose or medication being given to wrong young person/adult you must report this to Manager or Co-ordinator, Parents and Doctor must be contacted immediately.


8.
In the event that a young person/adult spits out or refuses medication parents/carers should be contacted immediately for advice and young person/adult taken home if necessary.
9.
Staff receive appropriate training on administration of medication from a range of sources e.g. Parents, Nurses or appropriate Specialist to ensure all existing and new young person/adult’s medical needs are being met.
10.
A daily audit of medication is kept.  
11.
Emergency prescribed medication such as antibiotics still require consent            
          forms and normal rules and regulations apply.
12.     It is staff’s responsibility to ensure they follow the correct guidelines and 

          procedures failure to do so could result in a verbal warning or potentially 

          more serious consequences.
I have read and understood my responsibilities regarding administration of medication. I am aware that any breach of these procedures will be viewed very seriously by the manager and may be grounds for disciplinary action which may lead to dismissal
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